Curriculum Vitae

Claire Ferrêtt

Claire Allison Ferrêtt
Mission Statement                                                         

To motivate, educate, and inspire young minds. 
Keys of Success
· Integrity & ethics
· Leadership

· Hard working

· Work well within a team environment
· Excellent rapport with Parents
· Dedicated
· Organized
Contact Information

Name:


Claire

Surname:


Ferrêtt

Date of birth:

04 August 1982

Home Language:

English – Speak, Read and Write

Add language:

Afrikaans -  Speak, Read and Write
Marital status:

Married

Dependents:

2 – Troy 9 years old




    - Lily 4 years old
Physical Address:

Fairlands, Johannesburg, South Africa
E-mail:


Claire@sunbeamsmontessori.co.za
Cell:



083 297 0783
Work Experience

CURRENT – January 2016

I bought and took over an existing Montessori preschool in Fairlands. I have upgraded the premises as well as brought back many of the Montessori philosophies and equipment that had been neglected over the last few years. There are currently 20 children in the school with myself as Head Directress and an assistant that I have been training to do Practical Life and Sensorial.
January 2004 – December 2015
I was with the Cottage Montessori school for 11 years. I started off as a Directress in the cultural area until September 2008 when our sister school was opened in Featherbrooke and I transferred over. I moved into the mathematics and language area and began my training in school management and parent liaison. I was promoted to Head Directress and Manager in August 2010. 
Duties:

· Managing and guiding my 5 staff members

· Handling cash school fees as well as petty cash

· Acquiring stationary requirements for both schools

· Admin – update school list, filing
· Typing up newsletters/ parent notes

· Conversing with parents/ feedback on enquiries/concerns

· Ensuring the environment is running properly and prepared accordingly

· Dealing with photographer, theatre and any other relevant requirements needed by the school.

· Typing and checking reports

· Checking all records are kept up to date and that the children are moving sufficiently in all areas of the classroom.

April 2013 – December 2013 

I set up and ran the new pre-school environment at our Primary school. This consisted of 8 grade 0’s and 4 grade 00’s. I have implemented a sight reading program for the grade 00’s to help them get ready for the reading boxes that we use in grade 0.
January 2003 – December 2003

I worked at Wilropark Montessori as the main Directress, I was in charge of running the whole class of approximately 25 children and ensuring that each learning area of the classroom was covered by each child.

January 2002 – December 2002

I went to au pair in America for a family with 3 girls, twins aged 3 and their sister who was 6 years old. I spent the first 6 months teaching the twins Montessori at home with adapted materials and when they moved into a private school I was employed as an assistant in both their class as well as the Grade 0 class with their sister.

Education
2001:

College of Modern Montessori Diploma (3 -6 year olds)
2000:

Krugersdorp High School

Matriculated with exemption 
